
Phone or Email: 

Building and Sign Permit Application

3710 Mitchell Street

 Attention Department of Permitting Services  (DPS): Please be advised that the following applicant has applied for 
a Building and/or Sign Permit with the Town of Kensington, and they must return this form to Town Hall, along with an 
approved County Permit , to complete the Permitting process.

The Staff signature only releases the permit for DPS review and

Applicant to Complete
Location of Building/Premises or Sign:

   

Historic Area Work Permit Required: 

Proposed Work (Please check all that apply):

A recent building location survey showing all existing and proposed structures and/or signs . 

Construction plans and/or sign specifications. Required:  Guards or Barriers 5 feet out from the drip line 
of all trees on site and within the public right-of-way. 
A copy of the stamped and approved Montgomery County Permit and Drawings (if applicable) will be       
necessary to receive final town approval.
A copy of the plans that show the location of any dumpsters, portable sanitation facilities,    
delivery zones, and parking areas.
Payment and filing fees, as determined by Council Resolution and/or Town Code.

In the event that a Building or Sign Permit is suspended, revoked, or lapses with the Montgomery County    
Department  of  Permitting  Services,  the  Town  Building  or  Sign  Permit  will  have  also  been  suspended,  
revoked, or lapse.   

Signs advertising the contractor may not exceed ten (10) square feet in total area  and must be placed at least 
five (5) feet behind the property line. Signs may not be placed within the public right-of-way or be illuminated.

I  hereby  certify  that  I  have  completed  the  aforesaid  application  to  the  best  of  my  knowledge  with  correct 
information, and that I understand all of the requirements outlined within, and will conform to the regulation of the 
Town of Kensington Code, and the Montgomery County Zoning Code.

Town of Kensington
3710 Mitchell Street Kensington, MD 20895 

Phone 301.949.2424 Fax 301.949.4925 
          www.tok.md.gov

Town of Kensington

          301-949
The Staff signature only releases the permit for DPS review and does not represent an approval of the permit

Location of Building/Premises or Sign:

Filing Requirements

I  hereby  certify  that  I  have  completed  the  aforesaid  application  to  the  best  of  my  knowledge  with  correct 
that I understand all of the requirements outlined within, and will conform to the regulation of the 

Town of Kensington Code, and the Montgomery County Zoning Code.
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Town of Kensington

949-2424 (Office) 
does not represent an approval of the permit by the Town. 

I  hereby  certify  that  I  have  completed  the  aforesaid  application  to  the  best  of  my  knowledge  with  correct 
that I understand all of the requirements outlined within, and will conform to the regulation of the 

Date: Applicant Signature:

Permit No.: Town Staff:

Fee Paid: $  Date: 

Date Permit Issued: 

Owner: Phone or Email: 

Property Address:

Yes No
Contractor (If Applicable):

      LIC #: 

Other (Please Specify): 

ShedFence Demolition/Raze  Alteration & Repair Addition  

Sign Type of Sign: Name of Business: 

1. 

2. 

3. 

4. 

5. 

http://tok.md.gov/
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General Information

1.  The Town will review this application within ten business days.  Upon completion of the review, 
the  applicant  may  be  notified  of  additional  requirements  such  as  deposits,  bonds,  fees  
insurance, limitations on work, additional plans, etc.  

2.  This permit shall become invalid if the authorized work is not started within six months from the date 
issued, or if the authorized work is suspended for a period of six months after work has commenced; 
once issued, the permit fee is not refundable.  

3.  Any false or misleading information in this application may result in the rejection of this application 
and/or revocation of the building or sign permit.  

4.  Town building and sign permits are revocable at anytime for violations of law or any special condition 
of the permit.  

5.  The permittee is required to notify and receive proper clearance from all utilities before commencing 
any underground construction.  

6.  The permittee is required to abide by all local noise ordinances at all times.  
7.  No dirt or construction debris will be permitted on public streets or sidewalks at any time.  
8.  It is prohibited to block sidewalks during construction.  
9.  To commence work prior to issuance of a permit is a violation of the law and subject to a fine.  

Construction/Sign Project Details: 

Parking Compliance:
Is adequate on-site parking available for the construction crews? If no, please provide a plan for parking which minimizes 
inconvenience  to  neighboring  residents  and/or  businesses.  If  any  road  closures  will  be  required  due  to  deliveries, 
equipment or other reasons, the contractor is responsible for directing vehicular and pedestrian traffic. 

To be Completed by Town

Estimated Start Date:  Estimated End Date:  

Estimated Cost of Project: $   Mont. Co. Permit: #  

3710 Mitchell Street
Town of Kensington

3710 Mitchell Street Kensington, MD 20895 
Phone 301.949.2424 Fax 301.949.4925 

          www.tok.md.gov

Building and Sign Permit Application

Building Inspector Approval:  Date:

Conditions (if applicable):  

Denied for the following reasons:

Date:  Mayor or Town Manager Approval:  

http://tok.md.gov/

Building and Sign Permit Application
3710 Mitchell Street
 Attention Department of Permitting Services  (DPS): Please be advised that the following applicant has applied for a Building and/or Sign Permit with the Town of Kensington, and they must return this form to Town Hall, along with an approved County Permit , to complete the Permitting process.
The Staff signature only releases the permit for DPS review and
Applicant to Complete
Location of Building/Premises or Sign:
Historic Area Work Permit Required: 
Proposed Work (Please check all that apply):
A recent building location survey showing all existing and proposed structures and/or signs . 
Construction plans and/or sign specifications. Required:  Guards or Barriers 5 feet out from the drip line                                of all trees on site and within the public right-of-way. 
A copy of the stamped and approved Montgomery County Permit and Drawings (if applicable) will be      	necessary to receive final town approval.
A copy of the plans that show the location of any dumpsters, portable sanitation facilities,    delivery zones, and parking areas.
Payment and filing fees, as determined by Council Resolution and/or Town Code.
In the event that a Building or Sign Permit is suspended, revoked, or lapses with the Montgomery County    Department  of  Permitting  Services,  the  Town  Building  or  Sign  Permit  will  have  also  been  suspended,  revoked, or lapse.   
Signs advertising the contractor may not exceed ten (10) square feet in total area  and must be placed at least five (5) feet behind the property line. Signs may not be placed within the public right-of-way or be illuminated.
I  hereby  certify  that  I  have  completed  the  aforesaid  application  to  the  best  of  my  knowledge  with  correct 
information, and 
that I understand all of the requirements outlined within, and will conform to the regulation of the 
Town of Kensington Code, and the Montgomery County Zoning Code.
Town of Kensington
3710 Mitchell Street
Kensington, MD 20895 
Phone 301.949.2424 
Fax 301.949.4925 
          www.tok.md.gov
Town of Kensington
          301-
949
The Staff signature only releases the permit for DPS review and
does not represent an approval of the permit
Location of Building/Premises or Sign:
Filing Requirements
I  hereby  certify  that  I  have  completed  the  aforesaid  application  to  the  best  of  my  knowledge  with  correct 
that I understand all of the requirements outlined within, and will conform to the regulation of the 
Town of Kensington Code, and the Montgomery County Zoning Code.
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Town of Kensington
949
-2424 (Office) 
does not represent an approval of the permit
 by the Town. 
I  hereby  certify  that  I  have  completed  the  aforesaid  application  to  the  best  of  my  knowledge  with  correct 
that I understand all of the requirements outlined within, and will conform to the regulation of the 
.\Building and Sign Permit  Application 2014.bmp
1. 
2. 
3. 
4. 
5. 
Building and Sign Permit 
9.0.0.2.20120627.2.874785
Revised: April 2014 
Page 
2
 of 
2
General Information
1.  The Town will review this application within ten business days.  Upon completion of the review, 
the  applicant  may  be  notified  of  additional  requirements  such  as  deposits,  bonds,  fees  insurance, 
limitations on work, additional plans, etc.  
2.  This permit shall become invalid if the authorized work is not started within six months from the date 
issued, or if the authorized work is suspended for a period of six months after work has commenced; 
once issued, the permit fee is not refundable.  
3.  Any false or misleading information in this application may result in the rejection of this application 
and/or revocation of the building or sign permit.  
4.  Town building and sign permits are revocable at anytime for violations of law or any special condition 
of the permit.  
5.  The permittee is required to notify and receive proper clearance from all utilities before commencing 
any underground construction.  
6.  The permittee is required to abide by all local noise ordinances at all times.  
7.  No dirt or construction debris will be permitted on public streets or sidewalks at any time.  
8.  It is prohibited to block sidewalks during construction.  
9.  To commence work prior to issuance of a permit is a violation of the law and subject to a fine.  
Construction/Sign Project Details: 
Parking Compliance:
Is adequate on-site parking available for the construction crews? If no, please provide a plan for parking which minimizes 
inconvenience  to  neighboring  residents  and/or  businesses.  If  any  road  closures  will  be  required  due  to  deliveries, 
equipment or other reasons, the contractor is responsible for directing vehicular and pedestrian traffic. 
To be Completed by Town
3710 Mitchell Street
Town of Kensington
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